
RECEIVE TITLE CHARGES, BALANCE FILE, RECEIVE CONFIRMATION OF 
RECORDING, PREPARE STATEMENTS, DISBURSE FUNDS, SEND FINAL PAPERS TO 

ORDER RECORDING OBTAIN FUNDS FROM 

FORWARD DOCUMENTS TO 
TITLE COMPANY 

RETURN LOAN 
DOCUMENTS & REQUEST 

FIGURE FILE & OBTAIN 
SIGNATURES ON ALL 

REVIEW TO DETERMINE THAT ALL CONDITIONS HAVE BEEN MET AND THAT 
ALL DOCUMENTS ARE CORRECT AND AVAILABLE FOR SIGNATURES. 

CONTACT ALL AGENTS REGARDING ANY REMAINING ITEMS NEEDED PRIOR 
TO CLOSING (TERMITE INSPECTION, CONTINGENCIES RELEASES, FIRE 

REQUEST LOAN 
DOCUMENTS 

RECEIVE DEMANDS, ENTER 
INTO FILE, SEND COPY TO 

RECEIVE LOAN 
APPROVAL, CHECK FOR 

CORRECT TERMS 

REVIEW BENEFICIARY 
STATEMENT REVIEW TERMS 
OF TRANSFER AND CURRENT 
PAYMENTS STATUS, SEND TO 

REQUEST DEMANDS, REQUEST 
CLARIFICATION OF OTHER 

LIENS  

COORDINATE WITH 
NEW LENDER 

REQUEST BENEFICIARY 
STATEMENT 

 
RECEIVE AND REVIEW 

PRELIMINARY REPORT, SEND 

PROCESS FINANCING OBTAIN SIGNATURES ORDER TITLE SEARCH 

PREPARE ESCROW INSTRUCTIONS AND PERTINENT 

THE ESCROW PROCESS DETAILED 

Los Angeles/Ventura County                                Santa Barbara County 
(888) 743-7701                                                      (805) 564-8366 
 
Orange County                                                      San Diego County 
(949) 495-9306                                                       (619) 574-5985  


